
I hope everyone had a 
restful winter break.  It 
was a great opportunity 
to catch up with family, 
with friends, with leisure 
activities and of course, 
for me, with work. 
 
It has been a busy fall.  
We continue to adjust to 
our expansion.  This 
means we continue our 
efforts to fill vacancies 
within our paraprofes-
sional group.  We are 
struggling to find candi-
dates and welcome ide-
as for recruitment.  We 
are excited to be offer-
ing a monthly, seven-
day training for all of our 
new paraprofessional 
hires beginning in Janu-
ary.  They will be trained 
in Professional Crisis 
Management (PCM), 
Behavior Tools, and oth-

er orientation topics 
prior to starting their 
positions.  We hope this 
will make for a smooth-
er transition for all of 
our staff. 
 
There continues to be a 
focus on and efforts re-
lated to mental health, 
particularly related to 
the students that we 
serve.  Recently Sue Ab-
derholden of NAMI Min-
nesota presented at the 
Dakota County Collabo-
rative.  Her presentation 
focused not on a broken 
mental health system 
but rather on the reality 
that our mental health 
system has never been 
built.  We’ve been work-
ing together on a num-
ber of legislative initia-
tives related to expand-
ing mental health ser-

vices for children in Min-
nesota, aligning care and 
treatment statutes, and 
illustrating the needs 
that exist through telling 
the stories of our most 
complex students. 
 
We look forward to be-
ginning our planning for 
extended school year 
(ESY) and the upcoming 
school year in the next 
few weeks.  As we begin 
this new year, I’m look-
ing forward to taking 
some time to reflect and 
of course, resolve to do 
things—some better, 
some not at all, and 
some things I’ve never 
done before.  I hope you 
do the same. 
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Documentation of Related Services – 
A Refresher 
 
Except in the case of DAPE, never 
indicate specific related services a 
learner needs, or an amount of ser-
vice needed, in an Evaluation Sum-
mary Report (ESR).  ‘Related services’ 
are special education services such as 
Audiology, Occupational Therapy, 
Physical Therapy, Counseling, Orienta-
tion and Mobility, and DAPE. In 2013 
the ISD 917 Evaluation Summary Re-
port (ESR) Template was revised to 
delete 'Related Services' as a heading 
in the Eligibility Statement section of 
the report template.  This was re-
moved for the following reasons: 

Except in the case of DAPE, there 
are no criteria which must 
be met for a learner to re-
ceive related services.  
(Thus, other than for DAPE, 
never state a learner is 
'eligible' for a related ser-
vice.) DAPE is the only relat-
ed service which has state 
criteria which must be met 
and documented in the Eval-
uation Summary Report. 

Only a learner’s eligibility for 
primary and secondary disa-
bility services is to be clear-
ly identified in an Evalua-
tion Summary Report. 

The ESR is only to articulate a 
learner's needs in the Team 
Recommendations section 
(under the Instructional 
Needs and/or Adaptations 
Needs sections).  

 A learner's IEP team will then 
determine through the IEP 

Due Process Dialogue 
 
By Kitri Larson Kyllo, Assistant Director/Principal  

process the type and 
amount of 'related services' 
needed to meet a learner’s 
documented needs identi-
fied in the Evaluation Sum-
mary Report.   

 
In summary, never state in an ESR 
the following: 1) ‘Peter needs Physi-
cal Therapy services,’ or 2) ‘Peter 
needs 20 minutes/week direct,  and 
10 minutes/week indirect OT ser-
vices.’ 
 
 
NEWSFLASH!  ISD 917 Due Process 
Manual Now on District Website! 
 
The ISD 917 Due Process Manual is 
now ‘at your fingertips!’  On the ISD 
917 website, once logged in as an 
ISD 917 staff member, it is located at 
For 917 Staff, Special Education Staff 
Resources, Manuals, then ISD 917 
Due Process Manual Forms and Ref-
erences.   The manual’s Table of 
Contents is listed on the ISD 917 Due 
Process Manual Forms and Refer-
ences webpage.  Just click on any of 
the manual’s headings of EVALUA-
TION REFERENCES, EVALUATION 
FORMS, IEPS, PRIOR WRITTEN NO-
TICE, GENERAL GUIDANCE, and BE-
HAVIOR, and you will be linked to 
the heading’s webpage where the 
documents listed in the Table of Con-
tents are located. 
 
 
 
 
 
 

ISD 917 Assistive Technology Stu-
dent Concerns Questionnaire 
 
The ISD 917 Assistive Technology 
Student Concerns Questionnaire 
has been updated (see attachment 
accompanying the Special Edition 
distribution email) to be used by 
IEP team members for assess-
ments and prior to IEP meetings.    
The Questionnaire is used as a 
reference to guide teams from low 
tech to high tech tools matched to 
the student’s abilities and the 
tasks they need to complete in 
school.  
 
The Process  

IEP Managers are to distribute 
the Assistive Technology 
Student Concerns Ques-
tionnaire in a reasonable 
amount of time before an 
IEP meeting and during 
the assessment process 
to all team members, 
including parents and the 
student (when appropri-
ate).  

Collect the completed forms.  

Analyze the results and be 
prepared to present to 
the IEP team the collected 
results.  

IEP Managers will turn the 
form in with the complet-
ed IEP to their lead teach-
er or assistant director. 
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A group of professionals who de-
serves high recognition for the unique 
mentally and physically demanding 
positions they hold are the ISD 917 
Sign Language Interpreters and Cued 
Language Transliterators.  Currently 
this ISD 917 group consists of 13 staff 
members who all deserve a ‘’Fly on 
the Wall Award” for the critical, yet 
often not fully comprehended, role 
they play to providing access to com-
munication, instruction and curricu-
lum to learners who are deaf/hard of 
hearing.  A Sign Language Interpreter 
is  more familiar to most people. An 
interpreter uses American Sign Lan-
guage, or signs in more English word 
order, when interpreting.  A Cued 
Language Transliterator’s position is 
exactly like that of a Sign Language 
Interpreter, except the Transliterator 
is cueing the language of English using 
the system of Cued Speech. 
 
Staff may be unaware there is a MN 
School Interpreter Law, requiring sign 
language interpreters and cued lan-
guage transliterators to hold national 
certification to be able to work in K-12 
schools. The law allows for a two-year 
MDE Provisional Certification allow 
the interpreter or transliterator to 
become nationally certified, with a 
one-time extension granted upon a 
fairly rigorous review process.  The 
MN School Interpreter Law requires 

interpreters and transliterators who 
are not yet nationally certified re-
ceive weekly, on-site mentoring from 
an Interpreter Mentor who is nation-
ally certified with at least three years 
of education interpreting experience.  
The pre-certified interpret-
er/transliterator and his/her mentor 
must develop a mentor plan of goals 
with regular reporting requirements. 
 
Interpreters and transliterators run 
into many ‘sticky situations.’  They 
are not present to serve in an assis-
tant role to do additional work for a 
classroom teacher. They are not to 
report to a teacher any misbehavior, 
such as cheating, they may observe in 
the course of looking out at the class 
while interpreting.  They need to be 
able to advocate for good access con-
ditions, such as working with a teach-
er to maintain a sufficient level of 
lighting when the desire is to turn off 
classroom lights to watch media on a 
screen.  They must study material 
ahead of time to be knowledgeable 
about classroom instructional con-
tent in order to understand and accu-
rately convey the concepts and vo-
cabulary.  They need to be ready to 
be faced with interpreting completely 
different content than what they 
prepared for when a classroom 
teacher decides to show a non-
captioned movie they had not yet 

previewed.   They need to try to in-
terpret songs with foreign and/or 
unrecognizable lyrics.  They often do 
not get the mental and physical 
breaks needed when faced with long, 
fast-paced lectures, or a fast-paced 
classroom discussion involving multi-
ple speakers. 
 
They must be fluent, and flexible in 
thinking and reacting to take all that 
is communicated in a classroom and 
convey it at a fast pace to provide 
accessibility for a student.  They need 
close communication with Teachers 
of D/HH and other general and spe-
cial education teachers.  They need to 
be able to convey accessibility chal-
lenges they observe the learner expe-
riencing, and areas of need that a 
Teacher of D/HH can address with 
students individually to teach learn-
ers skills in regards to use of an inter-
preter, and to work as a team with 
the Teacher of D/HH  to collabora-
tively support learners’ needs. 
 
ISD 917 holds its Sign Language Inter-
preters and Cued Language Translit-
erators in the highest regard for the 
professionals they are in carrying out 
a difficult and demanding position 
every day to improve accessibility for 
an important group of students. 

Program Highlight – Sign Language Interpreters and Cued Language Transliterators  
 
By Kitri Larson Kyllo, Assistant Director/Principal 
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Testing 
 
By Jennifer Hetland, Assistant Director/Principal 

As you all know, there were big changes in testing at the state level this year.  One of the big changes is 

the ACT needs to be offered to students in their 11th grade year, or in their 12th grade year if they did not 

take the test during the 11th grade year.  Students do not need to take the ACT to graduate.   

In the month of January, the state will be changing over its testing website.  Staff will be updated by their 

Site Assessment Coordinator about the changes when they happen.   

The Intermediate School District 917 2015-2016 Assessment Calendar follows on the next page. 

Curriculum Corner 
 
By Jennifer Hetland, Assistant Director/Principal 

Wow! This year has gotten off to a strong start in the area of curriculum.  Committees are working on cur-
riculum adoption in the areas of transition and math.   
 
We would like to thank the following staff for volunteering to represent their sites on the Transition Cur-
riculum Committee:   Brenda Szoka, Maureen Sullivan, Don Budach, Jennifer Klaustermeier, Kelli Proulx, 
Karey Heim, Hannah Radant, Amy Kaufman, Rachel Novy, Theresa Bowlin and Dawn Epps.   
 
We would also like to thank the members of the Math Curriculum Committee: Heidi Helm, Jackie Pauley, 
Melanie Rix, Hannah White and Dawn Epps. 
 
If you have any suggestions or comments, please let one of the committee members know or feel free to 

call me at 651-438-4981. 
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Date Sites Tests 

March 7, 2016 All MTAS Testing Window Opens 

March 7-18, 2016 DCALS/DCALS North Reading Grades 10, Math Grade 11, Science 

March 7, 2016 Gideon Pond Reading Grades 3-6 

March 8, 2016 LEC/AEC Math Grades 3-5 

March 9-10, 2016 Cedar/YTP Math Grades 3-5 

March 10, 2016 LEC/AEC Math Grades 3-5 

March 11, 2016 AEC/JSC Science Grades 5 and 8 

March 14, 2016 AEC/JSC Science High School 

March 14, 2016 Gideon Pond Reading Grades 3-6 

March 15, 2016 All ACT Grades 11 and 12 

March 16, 2016 Options/AL/LEC/Cedar/YTP Science Grades 5 and 8 

March 17, 2016 Options/AL/LEC/Cedar/YTP Science High School 

March 17, 2016 JSC/New Chance Reading Grades 6-8 and 10 

March 18, 2016 Options/AL/LEC/Cedar/YTP Science Makeup 

March 21-22, 2016 Gideon Pond Reading Makeup grades 3-6 

March 28, 2016 AEC/JSC/New Chance Science Makeup 

March 29, 2016 All ACT Makeup 

March 29-30, 2016 JSC/New Chance Math Grades 6-8 and 11 

March 29-30, 2016 AEC Math Grades 6-8 

March 31, 2016 - April 1, 2016 Options/AL/LEC/Cedar/YTP Math Grades 6-8 

April 4, 2016 JSC/New Chance Reading Makeup 

April 4, 2016 Gideon Pond Math Grades 3-6 

April 4-5, 2016 AEC Reading Grades 3-5 

April 6-7, 2016 Options/AL/LEC/Cedar/YTP Reading Grades 3-5 

April 11, 2016 AEC Math Grade 11 

April 11, 2016 Gideon Pond Math Grades 3-6 

April 12-13, 2016 Options/AL/LEC/Cedar/YTP Math Grade 11 

April 14, 2016 AEC/JSC/New Chance Math Makeup 

April 14-15, 2016 Options/AL/LEC/Cedar/YTP Reading Grades 6-8 

April 18, 2016 Gideon Pond Math Grades 3-6 Makeup 

April 19-21, 2016 AEC/Century Middle School Reading Grade 6-8 

April 20-21, 2016 DCALS/DCALS North Makeup days 

April 21-22, 2016 Options/AL/LEC/Cedar/YTP Reading Grade 10 

April 25-28, 2016 Gideon Pond Math Grades 5-6 

April 25, 2016 AEC Reading Grade 10 

April 25, 2016 JSC/New Chance/GP Science Grades 5-8 and High School 

April 26-27, 2016 Options/AL/LEC/Cedar/YTP Reading/Math Make-up grades 3-5 

April 28-29, 2016 Options/AL/LEC/Cedar/YTP Reading/Math Make-up Grades 6-8 

April 29, 2016 Options/AL/LEC/Cedar/YTP Reading/Math Make-Up Grade 10-11 

May 2-4, 2016 Century Middle School Math Grade 6 

May 2, 2016 Gideon Pond Math and Reading Makeup 

May 3-5, 2016 JSC/New Chance Science Make-up 

May 3-5, 2016 AEC Reading/Math Makeup grades 3-11 

May 6, 2016 All Sites MCA Reading and Math test window closes 

May 6, 2016 All Sites MTAS-Reading/Math/Science test window closes 

May 9, 2016 Gideon Pond Science Makeup 

May 13, 2016 All Sites MCA Science Test window closes 
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What is Behavior Tools Training? 
 
By Jennifer Hetland, Assistant Director/Principal 

As many of you are aware, we have been offering Behavior Tools training this school year.  Behavior Tools 
is a companion to Professional Crisis Management (PCM) training.  It is a highly informative, interactive 
behavior training that uses state-of-the-art behavioral research and principles. Within the training, the 
following learning objectives are covered: 

 Identify coercion and punishment commonly used to change behavior 

 Identify the effects of coercion and punishment on people 

 Demonstrate the steps of the Strengthen Relationships BehaviorTool™ 

 Describe the benefits of using Strengthen Relationships BehaviorTool™ 

 Describe the value of and demonstrate empathy statements 

 Define behavior, consequences, reinforcement and its effects 

 Demonstrate the steps of Use Reinforcement Tool 

 Define ‘Junk Behavior’ and discuss why it happens 

 Demonstrate the steps of the Pivot Tool 

 Discuss how to effectively set expectations with someone 

 Demonstrate the steps of the Set Expectations Tool 

 Discuss how to effectively make and implement a behavior contract 

 Demonstrate the steps of the Make a Contract Tool 

 Discuss how to review and evaluate a behavior contract 

 Discuss factors that influence behavior 

 Analyze behavior and identify replacement behaviors 

 Demonstrate all tools in a variety of situations 
 
It is our hope that this training provides a framework for supporting students in our programs in a manner 
that provides consistency.  We will continue to provide opportunities for training this school year.  Addi-
tionally, as people are trained, programs will begin to support on-going implementation of strategies 
through structured, regularly scheduled meetings. 
 
If you have questions, or want to learn more about upcoming training, contact Jennifer Hetland. 
 



V o l u m e  7 ,  I s s u e  2  P a g e  7  

i-Plan Updates  
 
By Jennifer Klaustermeier, Teacher, TESA 

Here are the latest updates to i-
Plan: 

 
 The Prior Written No-

tice/Parent Consent for Part C 
and Part B now have separate 
fields for: ‘Description of what 
the district will do or not do’ 
and ‘Explanation of why the 
district will take the action or 
will not take the action.’ Part 
B is keeping the current field 
and Part C will have the new 
field. If the Part C form has 
not yet been saved, it will con-
tinue to use the old fields. This 
change was made to the sin-
gle copy version and the mul-
tiple version copies of the 
form. 

 Managers can now ‘Revoke 
Access’ automatically when 
mass transferring plans. 

 IEP managers can also ‘Revoke 
Access’ automatically when 
transferring a plan to a new 
IEP manager. 

 Districts can now choose 
which plan types to display in 
the drop-down list box. They 
will have an option to check 
that says ‘Don't show’ and 
confirm their changes. If the 
plan type is in use for a stu-
dent, the record will not be 
orphaned. The selection will 
no longer be a choice in the 
drop-down. 

 The names for the drop-down 
to select an employee to give 
access rights to are now in full 
alphabetic order. The old de-
fault sort used to be Manag-
ers, Users, and then Coordina-
tors. Managers automatically 
get delegated to plans when 

they are created. If a Manager 
is selected to have ‘Full ac-
cess,’ all other staff will re-
ceive access rights but you will 
receive a message that the 
manager did not receive 
rights: "Some employees you 
selected are i-Plan Managers 
who already have full access 
to this plan. Access rights up-
dated.” 

 A new field was added on the 
Services page called ‘Name of 
Service Provider.’ (NOTE: ISD 
917 staff are not to use that 
field, as specific names of staff 
are not to be listed on the ser-
vices grid.) 

 The Services page layout was 
changed to make the page 
more intuitive. 
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We have a fabulous new resource 
at ISD 917 called Atomic Learning. 
Atomic Learning is an online learn-
ing platform for teachers, staff, 
students, and parents. There are 
thousands of videos on hot topics 
in education and technology how 
to’s. There are also classroom pro-
jects developed by teachers to help 
students learn how to strategically 
use technology. If this wasn’t all 
wonderful enough, we also have 
the ability to upload our own mate-
rials so we can share them with 
students and staff. We can upload 
videos, PowerPoints, documents or 
links to content on the web. Atomic 
Learning tracks all activity so you 
know if your students have viewed 
the content you assigned them and 
you can be awarded CEU’s for the 
content you have viewed.  

Here’s just a teaser of the topics 
you will find: 

 Tech Solutions for 
Students with Autism 

 For students: Creating 
a Resume, Preparing 
for a Job Interview 

 SMART Board Train-
ing, Boardmaker, Crick 
USB Switch Box, Intel-
likeys, Overlay Maker 

 Improving Communi-
cation between 
Teachers and Parents 

 The Nurtured Heart 
Approach (Find Anne 
Byer’s PowerPoint 
Presentation under 
the My School’s Train-
ing tab and look for 
videos coming soon.) 

How do I get started? 

Getting started is easy. You already 
have a log in. Just follow these 
steps: 

 Type 
www.atomiclearning.
com into your brows-
er 

 Log in using     
UN: email address 
PW: last name (in all 
CAPS) 

 

If you get an email indicating you 

were given an assignment on 

Atomic Learning, follow the log in 

instructions above and then go to 

the ‘My Training’ tab. Once there, 

you can click ‘play’ and start watch-

ing.  

What is Atomic Learning? 
 
By Amanda Peters, Physical & Health Disabilities Teacher 

http://www.atomiclearning.com/
http://www.atomiclearning.com/
http://www.atomiclearning.com/
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What is Atomic Learning? Continued 

Prizes, Yes, Prizes! 

Atomic Learning has sent ISD 917 some great prizes to use as incentives to get people started using Atomic Learning. 
We have some great looking t-shirts and bundles of pens, earbuds, and screen cleaners to give away. These prizes 
were given away to the three staff members who have viewed the most Atomic Learning content in the month of 
January. We will also give ear buds away to the two students with the most views, so get your students signed up! 
The prizes were to be awarded in February. 
 
Adding Students 

Add students by going to the ‘Tools’ menu, then ‘Manage Users,’ then ‘Add New User.’ 

Assign students (or staff) training by finding the training page, then choose Assign Training from the left side bar. 

If you have questions or want help getting started, contact Amanda Peters, amanda.peters@isd917.k12.mn.us.  

mailto:amanda.peters@isd917.k12.mn.us


Special Education 
1300 145th Street East 
Rosemount, MN 55068 

Intermediate School District 917 

Mosley is Moving  
 
By Melissa Schaller, Director of Special Education 

Phone:  651-423-8377 
Fax:  651-423-8776 

www.isd917.k12.mn.us 

As a reminder, Mosley is a stuffed 
moose head that is passed around to 
deserving groups or individuals as a 
way of recognizing their work.  In a 
nutshell, we’re so proud of their work, 
we’d hang it on a wall (if we could.) 

 

If you remember, Mosley thought he 
would kick back this summer at the 
District Office at Dakota County Tech-
nical College.  While he recognized 
the hard work of our Business Office 
and Human Resources staff this fall, 
he would be remiss if he didn’t also 
recognize the work of our technology 
department.  This department is only 
two people, Cory Langenfeld and Pam 
Garretson, but they do the work of an 
army! 

 

As you know, we opened a new site, 
Lebanon Education Center. This 
meant Cory and Pam needed to plan 
the phone, data, and security systems 
as well as move all of the technology 
equipment from the old site and set it 
all up.   

 

In addition, we added about 40 posi-
tions.  All of those people needed to 

be set up with email and many with 
computers and all the associated 
technology.  Did we mention we up-
dated computers for about a quarter 
of the district too?  Someone wanted 
to make sure that Cory and Pam did-
n’t run out of things to do.  They are 
just about caught up now as the new 
calendar year is beginning.   

 

Of course, Cory and Pam are invalua-
ble to everyone across the district as 
they answer questions and fix prob-
lems with the best tools we have—
and probably the most frustrating—
our computers.   

 

Cory always tells me, the first thing I 
should do is turn it off and turn it 
back on again.  It’s good advice but 
even good advice can’t be replaced 
with good people to support all of 
the work we do across the district to 
serve the students of our member 
districts.  Thanks, Cory and Pam! 

 


